FAN / CHINA BUSINESS EMAIL KIT
Business Inquiry

MREFZIEUN

A clear first inquiry to a Chinese business contact.

Subject line / M4 ERR

SUBJECT
Subject: Inquiry about [product or service] / X F[FRERS AN

English template

ENGLISH

Hello [Name],
| am [Your name] from [Company]. We are looking for [product or service] for [intended use or market].

Would you be able to share:

1. Whether you can support this request

2. Product specifications or service details

3. Estimated price and lead time

4. Minimum order or engagement requirements

For context, our expected quantity or scope is [details], and our target date is [date].
Thank you,
[Your name]

[Company]
[Email]
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Before you send / &% Ril

Replace every bracketed field. Do not claim a quantity, company, or deadline you have not confirmed. Keep the first message short
enough for the recipient to answer.

This template is a communication aid, not legal, tax, or compliance advice. Replace all bracketed fields and verify names, prices,
and commitments before sending.
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